QUY CHE
Thi tuyén sinh trinh d§ cao diing nganh Gido dyc mim non

(Ban hinh kém theo Quyét dinh s6 8870D-CDSPTU ngiy08 thind)f nam 2022
ctia Hi¢u trudmg Truong Cao déng Su pham Trung wong)
Chuong I
QUY DPINH CHUNG

Pidu 1. Pham vi didu chinh va d6i twgng 4p dyng

1. Quy ché ndy quy dinh v& thi tuyén sinh trinh d) cao ding, nganh Gido
duc mam non, hinh thirc d3o tao chinh quy, bao gdm: quy dinh chung; quy trinh
td chirc va céc quy dinh v& chuén bj cho ky thi; t6 chirc dang ky dy thi; chirc
nang, nhiém vy va quyén han cua Hoi d{’ing tuyén sinh va cac ban gilip vigc
trong cong tac td chirc thi; cong téc dé thi; chdm thi; ché dd bao céo va luu trif;
thanh tra xir Iy céc sy ¢ bit thudng va xit Iy vi pham; giai quyét khiéu nai, t
co lién quan dén cong tac thi tuyén sinh (sau dy goi 1a Quy ché thi tuyén sinh)

2. Quy ché nay 4p dung déi véi céc td chirc, cd nhan c¢6 lién quan trong
viéc thyc hién thi tuyén sinh trinh d cao ding nganh Gido duc mim non.

Pitu 2. Nguyén tic, phwong thirc thi tuyén sinh, ngudng didm bio
mén thi tuyén sinh

1. Nguyén tc: chi td chirc thi tuyén sinh khi dap tng di cdc dicu kién
theo quy dinh hi¢n hanh.

2. Phuong thire thi tuyén sinh: thi 02 mén ning khiéu (Poc ké dién cam
va Hat).

3. Ngudng dam bao chit lugng moén thi tuyén sinh do Hoi ddng tuyén
sinh quyét dinh phai dam bao chét luong ngudn tuyén sinh. Nha trudng chiju
trach nhiém gii trinh v6i Bo Gido duc va Pao tao va xa hoi vé chit lugng déu
vio thi tuyén sinh da quy dinh.

Chuong I1

QUY TRIiNH TO CHU'C -
VA CAC QUY PINH VE CHUAN B] CHO KY THI

Piéu 3. Quy trinh td chirc thi

Quy trinh t6 chirc thi bao gdm: thanh 1&p Hoi ddng Tuyén sinh va céc ban
gitip viéc Hoi ddng Tuyén sinh (Ban D& thi, Ban Thu ky, Ban Co s& vat chit -
An ninh, Ban Coi thi, Ban Ch4m thi, Ban Tuyén truyén) va Ban Thanh tra; ra
Théng béo td chire thi ning khiéu; tiép nhan HY so ding ky dy thi; chudn bj cac
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didu kien cdn thit; t& chrc thi; cong bb diém thi; giai quyét khiéu nai (néu c6).

Pitu 4. Thanh phin Hji dong Tuyén sinh va céc ban giiip vi¢e, Ban
Thanbh tra thi

1. Thanh phin Hoi ddng Tuyén sinh gom: Ban Giém hi¢u; Trudng céc
phong: Quan 1y dao tao, K& hoach - Tai chinh, Quén trj - Thiét bj, Khéo thi va
Dam bo chit lugng gido duc, Thong tin - Truyén théng; Trudng céc khoa: Gido
duc mdm non, Nghé thuat va Truéng mot sé don vj khéc c6 lién quan.

2. Ban D& thi do Hiéu trudng lam Trudng ban; céc ty vién gom lanh dao
céc khoa Gido duc mdm non, Nghé thudt, cic gidng vién dugc chi dinh gidi
thiéu 2 thi, phan bién d2 thi va vién chirc giup viéc.

3. Ban Thu ky do Trudng phong Quén ly dao tao 1am Trudng ban; cac ty
vién 13 vién chirc phong Quan ly dao tao.

4. Ban Co s& vit chét - An ninh do Truéng phong Quén trj - Thiét bj 1am
Trudng ban; cac Uy vién 13 vién chirc, ngudi lao dong phong Quan trj - Thiét bj
va phong T6 chirc - Hanh chinh.

5. Ban Cham thi do Hiéu truéng lam Trudng ban; Trudong phong Quan Iy
dao tao 1am Phé trudng ban; Cén b chém thi 13 gidng vién cdc khoa chuyén
mon do Hiéu trudng chi dinh.

7. Ban Tuyén truyén do Hiéu truéng 1dm Trudng ban, cac iy vién 1a lanh
dao cic don vi c6 lién quan dén cong téc tuyén sinh va t§ chirc thi, s6 lugng
thanh vién va nhiém vu cia mdi thanh vién do Hiéu truéng quyét dinh.

8. Ban Thanh tra: mdi dot thi, Trudng ban Thanh tra gido dyc, tuy thudc
s& lugng thi sinh dyr thi, s6 phdng thi, giéi thiéu danh séch vién chirc 1am nhiém
vu thanh tra trinh Hi¢u truéng phé duyét.

Pidu 5. Thong bdo td chirc thi ning khicu

1. Hoi ddng Tuyén sinh ra Thong béo td chirc thi ning khiéu thanh cac
dot thy theo tinh hinh thyc té.

2. Théng béo td chirc thi niing khiéu gm nhing théng tin sau:

- Déi tugng;

- N§i dung thi;

- Thdi gian thi;

- Hd s0, 1& phi dang ki dy thi va thdi gian nhén hd so;

- Céc diém tiép nhén hd so ding ky dy thi;

- Dja chi, sb dién thoai, dja chi thu dién tir lién lac.
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Piu 6. Tiép nhin Hd so ding ky du thi

1. H so ding ky dy thi dugc tiép nhén tryc tiép tai Trudng, qua dudmg
buu dién hoic béng phuong thirc online.

2. Hd so dang ky dy thi gﬁm:

- Phiéu dang ki dy thi ning khiéu theo mAu ciia Trudng;

- Ban chyp hoiic phd t6 Chimg minh nhén dan/Cén cuéc cong dan;

- L& phi dy thi (300.000 dong/thi sinh/dot).

Diéu 7. Chuin bj cdc didu kién cin thiét cho td chirc thi

Chu tich Hoi ddng Tuyén sinh giao Truong céc ban gitp viéc Hoi ddng
tuyén sinh, Truéng cac don vj c6 lién quan chun bj céc diéu kién cin thiét cho
td chirc thi; cy thé:

1. Ban Thu ky

- Tiép nhn, tdng hop Phiéu ding ky du thi;

- Ban giao 1¢ phi thi cho Phong Ké hoach - Tai chinh;

- Dy kién s8 phong thi, s6 lugng can b coi thi, c4n b chém thi trinh Hoi
ddng Tuyén sinh;

- T6 chirc tap huén sinh vién tinh nguyén cong tac phuc vu thi;

- Tac nghiép céc nhiém vy cua Ban Thu ky.

2. Ban Co s vét chét - An ninh

- Chuén bj phdng in sao d? thi, trang thiét bj cin thiét cho viéc in sao dé
thi; bio quan dé thi dam bao an ninh, an toan;

- Chuén bj phdng thi, cic trang thiét bj phuc vu thi; vé sinh, an ninh, an
toan khu vuc t chirc thi.

3. Ban Pé thi

- T6 chirc hop, gi6i thiéu va phan bién dé thi theo diing quy dinh;

- In sao d& thi theo sb lugng d& nghj tir Ban Thu ky dim béo tinh chinh
xéc, bdo mat, an ninh, an toan cia dé thi,

4. Ban Chém thi

- Lap danh séch cén by chém thi;

- Té chirc tp hun cén b) chdm thi (thong bao v& thdi gian, dia diém t
chirc thi; nghiép vy chim thi, cic quy dinh vé chdm thi...).

Dicu 8. Td chikc thi

1. Thoi gian t chic thi

- Dy kién t6 chtre thi mot 1an/théng cho t6i hét thang 12 hoic khi da xét
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tuyén di chi tiéu duoc giao holic thdi diém khéc trong trudng hop dic biét do
B Gi4o duc va Pao tao quy dinh.

Lich thi dugc diéu chinh theo ké hoach tuyén sinh chung cta B§ Gido duc
va Dao tao va s8 lugng thi sinh ding ky/tring tuyén cta céc dot. Lich thi timg
dot c6 thong béo riéng va cong bd trén trang thong tin dién tir cia Nha trudng.

2. Dja diém 4 chirc thi: Trudng Cao ding Su pham Trung wong hoic
phuong thirc tryc tuyén.

3. Mon thi nang khiéu: Naing khiéu 1: Doc k& dién cam, Nang khiéu 2: Hat.

- Poc ké dién cam (10 diém): thi sinh doc dién cdm mt ciu chuyén theo
dé thi nit thim dugc; sau khi doc xong, thi sinh tyr chon va ké dién cam lai mjt
tinh tiét hay mot sy kién trong truyén.

- Hét (10 diém): thi sinh trinh bay mot bai ht da dugc chudn bj trudc, viét
cho Itra tudi thanh thiéu nién tr& 1én c6 ndi dung lanh manh véi yéu cdu: hat
chinh xé4c giai diéu, 1&i ca va tinh chét 4m nhac ciia bai.

Thi sinh dy thi dwgc cdp Gidy béo két qua thi ning khiéu dé sir dung trong
xét tuyén, c6 gié trj ngang nhau trong c4c dot xét tuyén.

4. Quy trinh, nghiép vu td chirc thi

a) Quy trinh, nghiép vu d6i véi thu ky

- Thu ky 1am viéc tai Ban thu ky, tai diu cic phong dat ban thi. M5i thu
ky chiju trach nhi¢m 01 ban thi.

- Tai liéu, vat dung nhén vao dau budi thi gbm:

+ Tti niém phong bao gdm: 01 Danh s4ch thi sinh, theo ban thi dugc phén
cong, 02 Phiéu chim thi theo ma phéch;

+ Ti gidy td va v4t dung khéc (gdm: Phiéu dy thi theo s& phach, 01 bt
muyc xanh, 02 but myc do; 01 kéo, Gidly d& nghj b sung va sira sai thong tin).

- Nhi¢m vy:

+ Khi c4n bd chdm thi t6i phong thi, ban giao cho cn bd chim thi Phiéu
chim thi, bt myc do;

+ Nhan thi sinh tai ban thu ky; kiém tra ddi chiéu Gidy chimg minh nhan
dan (CMND)/Cin cu6c cong dan (CCCD) cia thi sinh va danh séch thi, dic biét
chii y ddi chiéu s6 CMND/CCCD ciia thi sinh. Trudng hep thi sinh khong c6
Gidy CMND/CCCD, déi chiéu Giy cam doan véi danh séch dy thi va Iwu cing
thi hd so ciia phdng thi, ddng thdi chyp anh thi sinh (tdng hop béo cho trudng
ban thu ky);
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+ Trudmg hop phat hién thi sinh sai s6 CMND/CCCD, ngdy sinh v6i danh
séch dy thi, cho thf sinh ghi Gidy dé nghij sira sai; sira sai tryc tiép vao danh séch
dur thi;

+ P&i chiéu danh séch, phat Phiéu dy thi nang khiéu cho thi sinh theo

diing s6 phach trong danh séch thi sinh; ky (khong cAn ghi ho tén) vao Phiéu du
thi va phét cho thi sinh. Luu ¥: gitt lai Gidy CMND/CCCD cla thi sinh trong

qué trinh thi;

+ Huéng dAn thi sinh vao ban thi;

+ Sau khi thi sinh dy thi xong: thu lai Phiéu dy thi, trd Gidy
CMND/CCCD cho thi sinh; yéu cAu thi sinh ki tén vao Danh séch dy thi;

+ Cubi m3i budi thi, nhan Phiéu chdm tir can bd chém thi; tdng hop s6 thi
sinh dyr thi theo danh sach dé b4o c4o Uy vién Ban Thu ky.

- Trudng hop thi sinh khong mang gidy CMND/CCCD: kiém tra theo

Gidy cam doan c6 dén anh va déng dAu gidp lai ciia Trudng.

- Thu ky khong dugc phép sit dung dién thoai va rdi khoi vi tri trong khi
[am nhiém vu. Néu cn rdi vi tri, phai bao quan tai li¢u cia minh va goi thanh
tra vién hoac 1anh dao Ban thu k¥ cir ngudi thay thé. Khong tiép xtic véi cin bd
chim thi trong sudt thoi gian thi,

b) Quy trinh, nghiép vu dbi véi can b cham thi

- C4n bd chim thi 1am viéc tai cdc ban thi. M3i ban thi c6 01 c4n b chim
thi phy tréch chinh ni dung Poc k& dién cam; 01 cén by chim thi phy tréch
chinh ndi dung Hat.

- C4n b chdm thi c6 céc tai liéu, vat dung sau:

+ Phiéu chém thi theo m phéch;

+ B dé thi;

+ Bt myc do;

+ Pan;

- Nhiém vy chung ctia can b chém thi:

+ C6 mit ding gid tai Hoi ddng thi;

+ Tham gia chim chung trong budi td chirc thi ddu tién; thyc hién chédm
thi theo két luan va chi dao ciia cdc Trudng ndi dung thi;

+ Piém thi mdi ndi dung dugc 1am tron dén 0,01 diém;

+ Véi mdi Phiéu chdm, ca hai cdn bd chim thi déu ky, ghi rd ho tén. Mi
cén b chém thi chju trach nhiém chinh vé Phiéu chim theo nji dung dugc giao;
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+ Cubi m&i budi thi, hoan thanh cic thong tin trén Phiéu chdm va ban
giao cho Thur ky dé tdng hop.

+ Cén bd chdm thi chi sir dung biit myc d6 trong khi 1am nhig¢m vy;

+ C4n bd chdm thi tuyét dbi khéng mang vét dung c4 nhén vao phong thi,
khong dugc sir dung dién thoai di dfng va céc tai li¢u khéc ngodi tai li¢u do Hoi
dbng thi phat trong khi 1am nhiém vy; khong tiép xtic tryc tiép véi Thu ky.

- Qui trinh chém thi:

+ T4 chirc chdm chung hai ndi dung thi véi thanh phén gdm Trudng noi
dung va céc cén bd chdm thi ndi dung do;

+ Sau khi chdm chung, cén bd chim thi béc tham phong thi va vé phong
thi dugc phén cong.

+ Khi thf sinh vio phong thi, c4n bo chdm thi phy tréch ndi dung Doc ké
dién cam kidm tra Phiéu dy thi; cho thi sinh bc thim dé thi; ghi s dé thi vao
Phiéu chém; phat d& cho thi sinh chuén bi; lwu y: khong thu, gitt Phiéu dy thi
cua thi sinh;

+ C4n bd phu tréch ndi dung Poc ké dién cam goi thi sinh thuc hién phén
thi Poc ké di&n cam theo sé phach va sé dé thi (da ghi trong Phiéu cham); cho
diém vao phiéu cham;

+ Khi thi sinh thi xong ndi dung Poc ké dién cdm, can bd phuy tréch ndi
dung Hat cho thi sinh thyc hién ndi dung Hat, déi chiéu sé phach va cho diém
vao phiéu chim.

¢) Quy dinh, quy trinh thi d5i véi thi sinh

- Tép trung tai phong chd thi sinh: chi mang vao phong chd Gidy
CMND/CCCD va céc dao cy phyc vy thi; néu thiéu Gidy CMND/CCCD, dién
théng tin vao Gidy cam doan theo huéng dén cia c4n b coi thi va sinh vién tinh
nguyén; khi dugc goi tén (theo ho tén, s bdo danh), di ciing cén b§ coi thi dén
c4c phong thi.

- Lam thu tyc tai ban thw ki: xuét trinh Gidy CMND/CCCD hoic Gidy
cam doan; kiém tra thdng tin trong Danh séch thi sinh dyr thi. Néu phat hién thiéu
s6t, sai léch thong tin trong Danh sach: dién thong tin va ky vao Danh séch dé
nghj bd sung, chinh sira thdng tin; d& nghj Thu ky ban thi sira tryc tiép trén Danh
sach; nhin Phiéu dy thi c6 chit ki ciia Thu ky phong thi, chii y s6 phéch trén
phiéu; giri cAc gidy t& thy than cho Thu ky phong thi; vao phong thi theo huéng
din ctia Thu ky ban thi.

Jne

2oizs’

L aiame
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- Trinh by bai thi tai phong thi: xui trinh Phiéu dy thi; bdc thim dé thi
ndi dung Poc ké dién cam, nhan dé thi tir Cén bd chdm thi va v& chd ngdi dé
chuén bj; thue hién ndi dung Doc ké dién cam khi dugc Cén bd chim thi goi
theo s6 phach: doc din cam cdu chuyén trong dé thi; ty chon va ké din cam lai
mot tinh tiét hay mot sy kién trong cau chuyén; tra lai @& thi, chuyén sang ban
ctia C4n bd chdm thi ndi dung Hat, trinh bay 1 bai hét ty chon.

- Quay trd lai ban thu ky: ky tén vao Danh séch thi sinh dy thi; nhén lai
Gidy CMND/CCCD va céc gidy to tiy than khéc, r&i khéi khu vire thi theo
huéng din cua sinh vién tinh nguyén.

Piéu 9. Cong bd diém thi

1. Sau khi tdng hop diém, kiém do, Ban Thu ky soan thdo Quyét dinh
cdng nhn diém thi niing khiéu va Bang téng hop diém thi ning khiéu trinh Hoi
ddng Tuyén sinh.

2. Quyét dinh cong nhén diém thi ning khiéu phai dugc cong bé trén
trang thong tin dién tir ctia Trudng chdm nhét sau 7 ngdy lam viéc.

3. Béo céo vé cdc dot thi, diém mdi dot thi thyc hién theo quy dinh,
huéng dén clia B§ Gido duc va Pao tao.

_ . Chuong IIT |
— XU LY THONG TIN PHAN ANH VI PHAM 3
QUY CHE THI TUYEN SINH VA CHE PQ BAO CAO, LUU T RU

Piéu 10. Hoat d9ng thanh tra cong tic t6 chirc thi

1. Hiéu trudng td chirc cac dot thanh tra, kiém tra cong tac td chic thi
theo quy dinh.

2. Trinh tu, thi tuc td chirc thanh tra, kiém tra theo quy dinh ciia phép luét
vé thanh tra, kiém tra va huéng dén ctia B9 Gido duc va Dao tao.

3, Nhimng ngudi c6 ngudi than (con, vg, chdng, b, me, anh, chi, em rudt
ciia minh va ciia vg hodc chdng) dy thi khong dugc tham gia cong tac thanh tra,
kiém tra cong téc td chirc thi.

Piéu 11. Xir Iy thong tin phin dnh vi pham Quy ché thi

1. Noi tiép nhén thong tin, bing chimg v& vi pham Quy ché thi:

- Hoi dong Tuyén sinh;

- Ban Thanh tra gido duc.

2, Céc béng chimg vi pham Quy ché thi sau khi da dugc xéc minh vé tinh
xéc thyc 13 co s& dé xir Iy ddi tuong vi pham.
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3, Cung cdp thong tin va biing chimg vé vi pham Quy ché thi:

a) MQI ngudi dan, ké ca thi sinh va nhing ngudi tham gia c6ng tac tb
chirc thi, néu phat hién nh(g hanh vi vi pham Quy ché, cin cung cép thong tin
cho noi tiép nhén quy dinh tai khoan 1 Pidu nay dé kip thdi xir Iy theo quy dinh
ctia phép ludt vé td cdo;

b) Ngudi cung cap thong tin va bing chimg vé vi pham Quy ché thi phai
chiju trach nh1¢rn trude phép ludt vé tinh x4c thyc cua thong tin va bing chimg
da cung cap, khong dugc lgi dyng vigc 1am d6 dé gy anh huong tiéu cyc dén
cdng tac t& chure thi,

4. P&i v6i tb chirc, cé nhan tiép nhan thong tin va biing chimg vé vi pham
Quy ché thi:

a) TS chirc viéc tiép nhén thdng tin, bing chimg theo quy dinh; bdo v¢
nguyén trang béing chimg; x4c minh tinh x4c thyc ciia thong tin va bing chimg;

b) Trién khai kip thdi c4c bién phép ngin chin tiéu cyc, vi pham Quy ché
thi theo thong tin da dugc cung cép;

¢) Xir Iy theo thAm quyén hodic béo cdo Chu tich Hji ddng Tuyén sinh dé
xir Iy va cong bd cong khai két qua xir 1y cdc c4 nhan, t§ chic ¢6 hanh vi vi
pham Quy ché thi;

d) Bio mat thong tin va danh tinh ngudi cung cdp thong tin.

Pidu 12. Ché d@j bdo cdo

Ban Thu ky gitp Hoi ddng Tuyén sinh Nha tredong bdo cdo B) Gido dyc
va Pdo tao:

1. K&t quéa céc dot thi tuyén sinh clia nim trude ngay 31 théng 12 nim
tuyén sinh hoic thoi diém khéc theo quy dinh cia B Gido dyc va Pio tao.

2. Théng tin vé céc dot thi td chirc thi theo quy dinh hoic theo yéu ciu
cua B Gi4o duc va Dao tao.

Pidu 13. Ché dj lru trix

Danh séch thi sinh dy thi, bing diém thi va cdc hd so, tai liéu lién quan dé td
chirc thi tuyén sinh duge bao quan va luu trir trong subt khéa ddo tao theo quy
dinh clia Luat Luu trit, Thong tu s6 27/2016/TT-BGDDT ngdy 30 thing 12 ndm
2016 cua BY Gido dyc va Dao tao quy djnh thdi han bdo quén tai li¢u chuyén
mon nghi¢p vy clia nganh giéo dyc.

©W A/
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Chuwong IV
KHEN THUONG VA XU LY VI PHAM,
GIAI QUYET KHIEU NAI TO CAO

Pidu 14. Khen thudng

Hiéu truéng ra quyét dinh khen thuéng hogc dé nghj B9 Gido dyc va Dio
tao, cc cép c6 thAm quyén khen thudng:

1. Nhitng ngudi hoan thanh xuét sic nhiém vy dugc giao.

2. Nhimg ngudi ¢6 nhiéu thanh tich déng gbp cho cong tdc té chirc thi.

Didu 15. Giai quyét don khiéu ngi, don t6 cdo lién quan dén cdng tic
thi tuyén sinh

1. Trong thdi gian td chirc thi, Chu tich Hoi ddng Tuyén sinh td chirc tiép
nhén va giai quyét don khiéu nai, don td c4o clia cong dan lién quan dén cong
thc td chirc thi.

2. Két thic thoi gian té chire thi, Hiéu truéng td chirc tiép nhan va giai
quyét don khiéu nai, don t6 céo ctia cong dan lién quan dén cong tac té chac thi.

3. Ngudi khiéu nai thyc hién quyén khiéu nai khi c6 can cir cho réng
quyét dinh hanh chinh hoc hanh vi hanh chinh d6 13 trdi phép ludt, xdm pham
quyén, loi ich hop phap ctia minh.

4. Trinh ty, thu tuc, thoi han giai quyét don khiéu nai, don t cdo cua cong
dan lién quan dén cong tac td chirc thi dugc thuc hién theo quy dinh phap lujt vé
giai quyét khiéu nai, giai quyét t cdo va cac quy dinh phép ludt c6 lién quan.

Didu 16. Xir Iy vién chirc tham gia td chirc thi va thi sinh vi pham quy
ché thi

1. Vién chirc va thf sinh c¢6 hanh vi vi pham trong qua trinh td chirc thi
dugc xir ly theo quy dinh hién hanh.

2. Ngudi tham gia cong téc td chirc thi 12 cdng chire, vién chirc ¢ hanh vi
vi pham quy ché, néu c6 du chiing cir, tiy theo mirc d9, s& bj Nha trudng xir ly

theo quy djnh cia phép luﬁtj/




